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Procedures for Transmitting Gifts of

Publicly traded Securities to the University

Donors may transfer gifts of publicly traded appreciated securities to the university electronically or by mail. We require the following information from the donor, PRIOR TO TRANSFER, in order for the University’s broker to accept the electronic transfer (see sample letters attached – Form Letters 1 & 2):
1. Quantity and name of security.
2. CUSIP number of the security (donor to request this number, if unknown, from broker).

3. Name of donor’s broker and account number of donor.
4. CUID (customer unit identifier directory) of delivery institution (donor to request this number, if unknown, from broker).
5. The donor should also provide the intended purpose of the gift (Faculty, Fund Name, etc.)
Note:  Gifts of Privately Owned Shares must be reviewed by the University prior to acceptance.

Electronic transfer: 

The simplest way to make gifts of appreciated securities to the university is by way of electronic transfer. Donors may have their brokers transfer securities by wire directly to Dalhousie University’s brokerage account. 

In order to do this, the donor must notify, in writing, the broker handling the account, stating the number and type of shares they wish to transfer to the university, and providing the name of Dalhousie’s broker (CIBC Wood Gundy) and the university’s account number (272-00056-16, FINS#T079). The broker may then electronically transfer the shares to Dalhousie University’s CIBC Wood Gundy account in Canada. 

US donors please note, the account number to use is 272-00056-16, DTC#5030.

CIBC Wood Gundy 


Attn:  Ms Megan Taggart



1801-1969 Upper Water Street


Halifax NS B3J 3R7


Tel:  902-420-8217   Fax:  902-429-8323


E-mail: 
Megan.Taggart@CIBC.com
The valuation date for charitable tax purposes will be the date the shares are received and deposited to Dalhousie’s account.

By Mail:
Share certificates can be re-registered in the name of Dalhousie University and forwarded by registered mail. Please note, if the donor’s broker holds the certificate, the donor must notify the broker in writing what shares are to be transferred to Dalhousie University.
The valuation date for charitable tax purposes will be the date the share certificate is received and deposited to Dalhousie’s account.
If the owner holds the certificate and wants to donate shares to the university, he/she should mail an unendorsed certificate and a signed stock power form in separate envelopes, by certified mail. A bank or the donor’s broker should guarantee the signature on the stock or bond power and he/she should sign their name exactly as it appears on the security.

The valuation date for charitable tax purposes will be the date the share certificate is received and deposited to Dalhousie’s account.


Required letter from donor to Dalhousie University to notify university of donor’s intention to transfer shares to the University
To:
Diane Robinson, Manager of Gift Processing, Office of Advancement

Dalhousie University, PO Box 15000, Halifax, NS  B3H 4R2
Fax:  902-494-6900

From:
________________________________________________________


(Name – please print)





Date:
________________________________________________________

I would like to donate in-kind the following shares to Dalhousie University: 




	
	# of Shares
	Name of Common Share
	CUSIP #

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	


Purpose/Designation:
_________________________________________________________________

__________________________________________________________________________________________________________________________________

Brokerage Firm:

_________________________________________________________________


Name of Broker:

_________________________________________________________________

Broker CUID #:

____________________________
My Account #:  ____________________

These shares will be forwarded to Dalhousie University account #272-00056-16, FINS #T079 (DTC #5030 if from United States) with CIBC Wood Gundy.  

Sincerely,

_________________________________________

(Signature of Donor)     
Note:  We also advise you forward a copy of this memo to your broker.
FORM LETTER 2

Letter from donor to broker instructing his/her broker to transfer shares to Dalhousie University

To:
_____________________________________________________________________________


 Name of Broker 

c/o
______________________________________________________________________________


 Brokerage Firm Name






From:
____________________________________________
_______________________________

 Name – PLEASE PRINT 




 Client Account #
Date:
___________________________________________

I would like the following investments currently held in my account at your firm to be re-registered in the name of Dalhousie University via its broker:



CIBC Wood Gundy


Ms Megan Taggart


1969 Upper Water St


Tel: 902-420-8217



Suite 1801



Fax: 902-429-8323



Halifax NS B3J 3R7 


Megan.Taggart@CIBC.com
	
	# of Shares
	Name of Common Share
	CUSIP #

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	


Dalhousie University’s account number with CIBC Wood Gundy is 272-00056-16, FINS #T079 (DTC #5030 if from United States). If you have any questions concerning the transferring of these shares, please contact Diane Robinson, Office of External Relations, Dalhousie University (Tel: 902-494-6858 / Email: diane.robinson@dal.ca).

Sincerely,

_________________________________________

(Signature of Donor)     
Dalhousie University Charitable Tax Number:  BN-88680-6561-RR0001
Donor ltr to broker frm2 – Dec 2014
Office of ADVANCEMENT


Dalhousie University


PO Box 15000


Halifax NS B3H 4R2





Tel:  902.494.8801


Toll Free:  1.800.565.9969


Fax:  902.494.6900


external.relations@dal.ca


www.dal.ca/alumni





FORM LETTER 1








